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IMPABUJIA
BHYTPEHHEr0 TPyA0OBOI0 PacHoOpsIKa

B 00pa30BaTEJIbHON OPraHU3alMU JOMOJTHUTEILHOI0 PO eCcCHOHAIBHOIO
o0pa3oBanus «YacTtHoe yupe:xkaenue « MHCTUTYT COBpeMeHHBIX 00pa30BaTeJIbHbIX
TEXHOJIOTMH ¥ U3MePEeHU»

Hacrossmue IlpaBuia onpenessstor BHYTPEHHUW TPYIOBOW  paclopsIoK B
o0pa3oBaTeNbHON OpraHu3aluu JOMOJHUTENIBHOTO MpOo(ecCHOHAaIbHOTO 00pa3oBaHUsd
«YactHoe yupexjeHue «MHCTUTYT COBpPEMEHHBIX OO0pa30BATEIbHBIX TEXHOJOTMH U
u3Mepenuit» (Paboronarenp), NopsAaoOK npUeMa U yBOJIbHEHUS PaOOTHMKOB, OCHOBHbIE
o0si3aHHOCTH PaOOTHHMKOB M aJIMUHUCTpALMM, PEXUM paboyero BPEMEHM U €ro
WCIIOJIb30BAHME, A TAaKXKE MEpPHlI IOOLIPEHMS M B3BICKAHUS 34 HapyLICHHE TPYIOBOMU
JUCLUTUIMHBI.

1. Ilpuem Ha paGoTy M yBOJIbHEHHE

1.1. ITpuem Ha pa®OTy B yuUpeKJI€HUE NMPOU3BOAMTCS HA OCHOBAHUM 3aKJIFOUEHHOI'O
TPYZAOBOT'O JIOIOBOpA.

1.2. Ilpu 3akmroueHuM TpyAoBoro noropopa Pabortomarens o0si3aH moTpeOoBaTh
OT MOCTYMNArOUIero:

— TPYJIOBYIO KHHXKY 3@ HCKIIOUYEHHEM CIIy4aeB, KOI/la TPYAOBOH JIOrOBOP
3aKJIIOYAeTCs  BIEpBbIe WM PabOTHUK TMOCTyMmaeT Ha paboTy Ha  YCIOBHSX
COBMECTHUTEIILCTBA;

— MachopT WK UHOU JJOKYMEHT, yI0CTOBEPSAIOIINIA TUYHOCTH;

— TUIUIOM WM HMHOM JIOKYMEHT O TOJy4YeHHOM oOpa3oBaHuM (IIOJHOM WM
HEMOJIHOM) U (WJIM) JOKYMEHT, TIOJITBEPKIAIOIINN CIICITUAIbHOCTh HIIA KBAJIM(DUKAITHIO;

— CTPaxOBOE€ CBUJIETEIBCTBO T'OCYJAPCTBEHHOIO IIEHCMOHHOIO CTPaxOBaHMs 3a
UCKJIIOYEHUEM CIIy4aeB, KOrJa TPYJA0BOM JI0rOBOP 3aKIK0YAETCS BIIEPBHIE;



— IOKyMEHTHl BOMHCKOTO Yy4eTa — JJisi BOCHHOOOS3aHHBIX W JIMILI, MOAJIEKAIIUX
MPU3bIBY HAa BOCHHYIO CIIYXKOY.

[Tpu 3akar0YeHHH TPYJOBOTO JOTOBOpa BIIEPBBIE TPYIOBas KHUKKA U CTPaxOBOE
CBUJETEIIbCTBO  TOCYAAPCTBEHHOI'O  IIEHCMOHHOIO  CTpaxoBaHUs  OQOPMIISIOTCS
PaGoronarenem.

B nemsix Oonee nNOMHONW OLEHKH NPOPECCHOHAIBHBIX U JICIOBBIX KadyecTB
npuHuMaemMoro Ha pabory PabotHuka PabGoTojarenb MOXKET MPENIOKUTh €My
NPEICTaBUTh KPAaTKyl0 MUCHbMEHHYIO XapaKTEepPHUCTUKY (pe3loMe) BBINOJIHIEMON paHee
palboTbl, MPOBEPUTH YMEHHUE IOJIb30BAThCS OPITEXHUKOM, paboTaTh Ha KOMIIBIOTEPE U
T.J.

[Ipuem Ha paboTy B yUpeKACHHUE OCYIIECTBISIETCS, KaK IPABUIIO, C MPOXOXKICHUEM
UCHBITATEILHOIO CPOKA MPOJIOJIKUTENBHOCTBIO OT OJTHOTO JI0 TPEX MECSUEB. Y CIOBUE 00
UCTBITAHUH JOJKHO OBITH MPSIMO YKa3aHO B TPYAOBOM JIOTOBOPE.

[Tpuem Ha paboTy odopMisieTcs MPUKA30M, KOTOPbIM 00bsaBseTcss PaboTHUKY mon
POCIIUCH B TPEXAHEBHBIN CPOK CO THS (PAKTHUECKOTO Hayasa paboTHI.

1.3. Ilpu noctynnenun PabotHuka Ha paboOTy WM MEPEBOJAE €ro B YCTaHOBICHHOM
nopsiike Ha JApyryto padoty Paboronarens o0s3aH:

— O3HAKOMHUTh €ro ¢ IOpPY4YEHHOH paboToil, yCIOBUSIMH M OIUIATOM Tpyna,
pa3bsCHUTh pabOTHUKY €ro npaBa U 00s3aHHOCTH;

— 03HAaKOMUTH ¢ HacTosuMu [IpaBunamu u 1pyrumu JoKajJabHBIMA HOPMATUBHBIMU

aKTamu;

— TPOBECTHM MHCTPYKTaX IO TEXHHMKE O€30lacHOCTH, IPOU3BOJCTBEHHOMN
CaHUTapUM, NPOTHBOIIOKAPHOM OXpaHEe M JPYrMM IpaBUJaM OXpaHbl TpyJa U IO
O0S3aHHOCTH  COXPAHEHHUs  CBEJICHHUM, COCTaBISIOUIMX  KOMMEPYECKYI0  TaiHy
YUPEXKICHHsI, © OTBETCTBEHHOCTH 3a €€ pasIJIallleHUue UM Mepenady APyTuM JIUam.

1.4. IlpekpameHne TpyaoOBOrO JOTOBOPAa MOKET HMMETb MECTO TOJBKO IO
OCHOBAHHSIM, MPEIYyCMOTPEHHBIM TPYIOBBIM 3aKOHOJATEIHCTBOM.

PaboTHMK uMeeT mpaBO pacTOPrHYTh TPYAOBOM JOTOBOp, 3aKIOYEHHBIA Ha
HEONPEJEICHHbI CPOK, MUCBMEHHO mpenynpeauB o0 3tom Pabotonatens 3a 1Be
Henenu. [1o ucTeueHUn ykazaHHOTO CpOKa MpenymnpexacHus o0 yBoJIbHEHNH PaboTHUK
BIIPaBE MPEKpaTUTh paboTy, a PaboTomarens 00s3aH BbIAATh €My TPYJOBYIO KHMXKKY M
npou3BectTd ¢ HUM pacder. Ilo poroBopeHHocTH Mexay — PaboTHukoM U
aJIMUHUCTpALMENl yUpexaAeHUsT TPYJOBOM JOrOBOP MOXKET OBITH PACTOPTHYT B CPOK, O
KOTOPOM npocut PaboTHUK.

CpouHblii TpPyZOBOH JOrOBOpP MOXET OBITh pAcTOPrHYT [0 HHHUIUATHBE
PabGoTHuka, 1O COrJalleHHWI0O CTOPOH M HHBIM OCHOBAHHSM, MPEIyCMOTPEHHBIM
Tpynosem konexkcom PO.

[Ipekparenue Tpy10BOTO JOTOBOPa OPOPMIIAETCS MPUKA30M MO YUPEKICHHIO.

JIHEM YBOJIBHEHUSI CUMTAETCSI NOCIEAHUI 1€Hb padOThl 3a UCKIOYEHHEM CIIy4aeB,
korjga PaboTHUK (axTuyecku He paboTan, HO 3a HUM B COOTBETCTBUU C TPYAOBBIM
3aKOHOJIATEJILCTBOM COXPaHSJIOCh MECTO PAOOTHI (JIOJKHOCTB ).

2. OcHOBHBIE MIPaBa, 00A3aHHOCTH U OTBETCTBEHHOCTH Pa00THHKOB



2.1.PaboTHUK UMEET MPaBO Ha:

— MPEIOCTaBIICHUE eMy PabOThI, 00YCIOBIECHHON TPYIOBBIM IOTOBOPOM;

— pabodyee  MeCTO,  COOTBETCTBYIOIIEE  YCJIOBUSAM,  HPEIyCMOTPEHHBIM
rOCyJIJapCTBEHHBIMM CTaHAAapTaMM OpraHU3alUH U O€3011aCHOCTH TPY/a;

— CBOEBPEMEHHYIO M B IIOJHOM O0OBEME BBIILIATY 3apIUiaThl B COOTBETCTBUU CO
CBOEH KBaNU(UKALUEH, CIOKHOCTBIO TPyJa, KOJUUYECTBOM M Kaue€CTBOM BBIIIOJIHEHHOU
paboTHI;

— OTHBIX, OOeCcleYyMBacMblii YCTAHOBJIEHHEM HOPMaJIbHON MPOAOIKUTEIIBHOCTH
pabodero BpeMEHM, MPEAOCTABICHUEM €KEHEAETbHBIX BBIXOJHBIX JHEH, Hepabouux
Npa3HUYHBIX JHEH, OIUIAYMBAEMBbIX €XKETOHBIX OTITYCKOB;

— MOJHYI0 JOCTOBEpHYIO HH(pOpMamuio 00 yCIOBHIX Tpyda H TpeOOBaHHSIX
OXpaHbl TpyJa Ha paboyeM MecTe;

— mpoecCHOHANBPHYIO TMOATOTOBKY, TMEpPENOArOTOBKY M MOBBIIICHHE CBOEH
KBaTU(UKAIIUN B TOPSAKE, yCTAHOBICHHOM 3aKOHOIATENbCTBOM PD;

— y4acTue B yIPaBICHUH YUPEKACHUEM B MPEAYCMOTPEHHBIX 3aKOHOIaTEILCTBOM PD

dbopmax;

— BEJIEHUE KOJUICKTUBHBIX IIEPErOBOPOB M  3aKIIOYEHHME  KOJUIEKTHBHBIX
JIOTOBOPOB M COIJIALIEHUM uYepe3 CBOMX IPEACTaBUTENIEH, a TakKe Ha MH(OPMAaLUIO O
BBINOJIHEHUH KOJIJIEKTUBHOTO JIOTOBOpPA, COTJIALLCHU;

— 3alUTY CBOMX TPYAOBBIX IpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB BCEMHU HE
3alpeleHHbIMU 3aKOHOM CIIOCO0amu;

— BO3MEILIEHUE BpeJa, MPUUMHEHHOTO €My B CBSI3U C HCIIOJHEHUEM UM TPYIOBBIX
00s13aHHOCTEM, M KOMIIEHCAIIMI0O MOPAJIBHOTO BpeJa B TOPSAKE, YCTaHOBJIEHHOM
3aKOHOJATeILCTBOM PD;

- 00s13aTebHOE COIMAIBHOE CTPaXOBAaHUE B CIydasiX, MPeIyCMOTPEHHBIX
3aKOHOJATENBCTBOM PO.

2.2. PaboTHUKHM 00pa30BaTeIbHOM OpraHU3alMK IONOJHUTEILHOTO
npodeccnoHansHOro 00pazoBanus «HactHoe yupexaeHue « THCTUTYT COBpEMEHHBIX
00pa3oBaTeIbHbIX TEXHOJOTUNA U U3MEPEHUID) TOKHBIL:

— J100pOCOBECTHO BBINOJHATh CBOU TPYAOBbIE OOS3aHHOCTH, CBOEBPEMEHHO U
TOYHO BBINOJHATh BCK IOPYYEHHYHO paboTy, HE JOMyCKaTh HapyLIEHUH Cpoka
BBIIOJIHEHUSL  33JlaHUM, HCIIOJIb30BaTh Bce  pabouee BpeMst 1O HA3HAYEHUIO,
BO3/IEPKHUBATHCSI OT JIEHCTBHUI, OTBJIEKAIOIIUX OT BBIIOJHEHHUS] NPSIMBIX TPYAOBBIX
o0si3aHHOCTEHN, COOIOIaTh TPYAOBYIO AUCUMIUIMHY U [IpaBuia BHYTpEHHEro TpyZOBOIO
pacropsika;

— yIy4IIaTh Ka4eCcTBO PalOThI, MOCTOSHHO MOBBIIIATH CBOM MPO(EeCCHOHATBHBIA U

KyJIbTYpHBI ypPOBEHb, 3aHUMAThCS CAMOOOPa30BaHUEM;

— MOAJEPKUBATh YUCTOTY U TMOPSIOK Ha CBOEM pabodyeM MecTe, B CIIy:KEOHBIX U
APYyTUX TOMEIEHUAX, COOII0AATh YCTAaHOBJIECHHBIA MOPSIOK XPAaHEHUS JOKYMEHTOB H
MaTepUABbHBIX IIEHHOCTEH, COOMIOAATh MOPSAIOK JEIONPON3BOICTBA;

— 3¢ dexTUBHO HCTONB30BaTh MEPCOHATBHBIE KOMITBIOTEPHI, OPTTEXHUKY U JAPYTOe
o0opy/oBaHHE, J3KOHOMHO U pAIlMOHAIBHO pAcCXOJ0BaTh MaTepHallbl U DHEPTHIO,
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WHBEHTaph W JAPYTHE MaTepUATbHBIC PECYPCHI, OEPEKHO OTHOCHUTHCS K HMYIIECTBY
paboToaarens;

— coOmrogaTh  HOPMBI, TIpaBWJa M HMHCTPYKIIMM IO  OXpaHE  Tpy.a,
IIPOM3BOJICTBEHHYIO CaHUTAPHUIO, ITpaBUJjia MPOTHBOIOXAPHOK 0€30MMacHOCTH;

— He pasriamarh Kak B Poccuu, Tak M 3a pyOeKoOM CBEIEHUS, MOIYUYEHHbBIE B CHILY
CIIy’)KEOHOTO TOJIOKEHHS M COCTaBJSAIOIIME KOMMEPUYECKYIO (CIyXeOHyr0) TailHy,
pacrnpocTpaHeHHe KOTOpPOM MOXKET HAaHECTH Bpel paboTtojarento U (WIM) JPYyrUM
paboTHHKAM;

— BBINIOJIHATH UHBIE 003aHHOCTH, IPEAYCMOTPEHHBIE TPYIOBBIM 3aKOHOIaTEIbCTBOM

PO.

2.3.Kpyr o0s3aHHOCTEH, KOTOpBIE BBIMOJTHACT KaxaAbli PaOOTHHMK 10 cBOeH
CHENMaIbHOCTH, KBaTU(UKALWHU, AOHKHOCTH, OMPENENSIETCS TPYIOBBIM JOTOBOPOM H
(WIK) OJDKHOCTHOM MHCTPYKIIMEH.

2.4.PaboTHuK 00s13aH BO3MECTUTh PaboTojaTento NPUYMHEHHBIM eMy HpsIMOi
neicTBuTenbHbIN  yiep6. HemomyueHnHble qoxoabl (YIYIIEHHAs BbITOJIA) B3BICKAHUIO C
PabGornuka He mnomsiexar. PaOOTHUK HeceT MaTepuaibHYI0 OTBETCTBEHHOCTh Kak 3a
OpsIMOM AEMCTBUTENbHBIN yiliepO, HEMOCPEICTBEHHO MpUYMHEHHbIM UM Pabotoparernto,
TaKk U 3a yuepO, Bo3HUKIINK y PaboTtomarens B pe3yipTare BO3MEIIEHUS UM yiiepOa
VHBIM JIMLIAM.

3. OcHOBHBIE MIPaBa, 0013aHHOCTH U OTBETCTBEHHOCTH PaGoTonaresns

3.1.PabGoTomarens umeeT mpaso:

— 3aKJIK0YaTh, MU3MEHATh M pacTopraTb TPYIOBbIE 10roBopbl ¢ PaboTHukamMu B
HOPSJKE M Ha YCIOBUSX, KOTOPbIE YCTAHOBJIEHBI 3aKOHOAATENBCTBOM PD;

— BECTH KOJUIEKTUBHBIE IIEPErOBOPHI U 3aKIF0YATh KOJJIEKTUBHBIE 10T OBOPBI;

— MOOIIPATH paOOTHUKOB 32 I0OPOCOBECTHBIN 3PPEKTUBHBIN TPYA;

— TpeboBatb OT PaOOTHHMKOB HCHOJIHEHUS HMMH TPYIOBbIX OOsA3aHHOCTEH W
OepexHOro OTHOIIEHHS K wumylectBy PabGotomatens u apyrux PaboTHUKOB,
cobmonenus [IpaBusl BHyTpEeHHErO TPYyA0OBOrO pacnopsiika yupexIeHUs;

— npuBjieKaTh PaOOTHUKOB K TUCIUIUIMHAPHON M MaTepUaIbHOW OTBETCTBEHHOCTH
B MOPSAKE, YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM PD;

— IPUHUMATB JIOKAJIbHbIE HOPMAaTUBHBIE aKThl;

— co3/1aBaTh 0O0BEAMHEHHUs paboTojaTeNel B LENIAX MPEICTaBUTENIbCTBA U 3aIIUTHI
CBOMX HHTEPECOB U BCTYIATh B HUX.

3.2.PaGoronarens 00s3aH:

— cOOJII0/IaTh 3aKOHOJATENIBCTBO O TPYJIE, JIOKAJIbHbIE HOPMATHUBHBIE AKThI, YCIOBHS
TPYIOBBIX JOTOBOPOB;

— npeaocTaBiATh PaboTHrKaM padoTy, 00YCIOBICHHYIO TPYIOBBIM JOTOBOPOM;

— NPaBWJILHO OPraHU30BbIBaTh TPy PaOOTHMKOB Ha 3aKpeIUIEHHBIX 33 HHUMHU
pabounx MecTtax, 00ecrneyuB HEOOXOJUMBIMHU MPUHAMIECHKHOCTIMU W OPITEXHUKOM,
co3/iaBasi 3/10pOBble W O€30IacHble YCIOBUS TPYJa, COOTBETCTBYIOLIME MpaBUJIAM IO
OXpaHe TpyAa (TEXHUKE O€30MaCHOCTH, CAHUTAPHBIM HOpPMaMm, MPOTHBOIOKAPHBIM
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IPABUIIAM);

— o0ecrieunBaTh CTPOro€ COOJIIOJIEHUE TPYJIOBOM IUCIUILIMHBI, OCYIIECTBISAThH
OpraHM3alMOHHYIO0 PaldOoTy, HANpPABIECHHYI0 HA YCTpPaHEHHE MOTEph paboyero BpEeMEHH,
NPUMEHSITh MEpbl BO3JICUCTBHSI K HAPYIIUTEISM TPYAOBON TUCIUATIINHBL,

— CIoco0CTBOBAThH ITIOBBIIIICHHTO KBaJII/I(l)I/IKaHI/II/I PaGoTHukoB )41
COBCPIICHCTBOBAHUIO HX HpO(bGCCI/IOHaJIBHLIX HABBIKOB ITYTEM HaIIPpaBJICHUA Ha KYPChI U
TPCHUHTH;

— obecrieunBaTh OBITOBBIE HYXZbI PaOOTHWUKOB, CBS3aHHBIC C HCIOJHEHHUEM HMH
TPYJIOBBIX OOsI3aHHOCTEH;

— OCYHIECTBIIATH 00SI3aTEIPHOE COIMANIbHOE cTpaxoBaHue PaOOTHUKOB B MOpPSJIKE,
YCTaHOBJIEHHOM (he/iepalIbHBIMU 3aKOHAMU;

— BBINOJIHATH UHbIE 00SI3aHHOCTH, IPETYCMOTPEHHBIE TPYAOBBIM 3aKOHOAATEIIHLCTBOM

P®.

3.3.0t1BercTBeHHOCTH PaboToaaTens.

PaGoronarens o00s3aH B ciy4asiX, YCTAHOBJICHHBIX 3aKOHOJIATE€ILCTBOM PO,
BO3MECTUTh PAaOOTHUKY HE MOJYYCHHBIM UM 3apabOTOK BO BCEX CIydyasX HE3aKOHHOTO
JUIIEHUST €ro BO3MOXKHOCTH  TPyAUThCA. Pabotojarenb, NPUYMHUBIIKMK  yIIepO
umyiiectBy PaboTHuka, BO3MeNaeT 3TOT yuiepod B MOJIHOM oObeMeE.

MopasibHbIi Bpel, MPUYUHEHHBI PabOTHUKY HEmpaBOMEPHBIMH ACHCTBUSIMHU WU
oesneiicteuem PabGortonmarens, Bo3memaercss PabOoTHMKy B JeHexxHOW ¢dopme B
pa3Mepax, ompeeNnsieMbIx cornamenueM PabotHuka u Paboronarens wim cynom.

4. Pe:knM paboyero BpeMeHH M BpeMeHH OTIbIXa

4.1.B  yupexnaeHuM  yCTaHABIMBAETCSd  NSATHUAHEBHas  pabodas  Hezdeund
OPOAOJDKUTENBHOCTHIO 40 4acoB ¢ ABYMS BBIXOJHBIMH JHSMU (Cy000Ta M BOCKPECEHBE).

Bpewms nagana pa6otsr — 9.00. Bpemst okonuanust pabotst — 18.00.

4.2. O6enennsiii nepepsiB — oauH 4vac (B nepuoxa ¢ 13.00 mo 14.00). B mpyroe
BpeMsi OO€JEHHBbI TMEepepblB HUCIOJIb30BaTh HE pa3peliaerca. Y4YeT Hayajla u
OKOHYaHHA OOEJEHHOTO TepephbiBa OCYIIECTBIAECTCA PYKOBOJIUTEISIMU CTPYKTYPHBIX
MOJIpa3ACICHUN.

[lepepbiB He BkiIIO4aeTcs B pabouee Bpemsi U HE oIiaunBaeTcs. PaGOTHUK MOXET
UCIOJIb30BATh €ro M0 CBOEMY YCMOTPEHHIO U Ha 3TO BpeMs OTIIyUUTHCS C PaOOTHI.

Ecmu mo ycnoBusim paboThl mpemocTaBieHHE OOeqeHHOTO mepepbiBa PaboTHUKY
HEBO3MOKHO, TO IO IMPHKA3y PYKOBOJUTENS YUPEKIACHHUS OH 0OECIIEUMBACTCS MECTOM
IJI OT/AbIXa U MpUEMa NUIIKU B pabouee BpeMmsl.

4.3. HakanyHe HepaOOUYMX Mpa3JHUYHBIX JHEH MPOJOKUTEILHOCTh PA0OYEro JHs
COKpaIlaeTcs Ha OJIMH Yac.

[Ipy coBmageHMH BBIXOAHOTO W  NOPA3AHUYHOTO JHEW BBIXOAHOM  JIEHB
MEPEHOCUTCSL Ha CJIEAYIOIIMIA OCIe MPa3qHUYHOIO paboUnii JEHb.

4.4.Pabora BHe pabouero mecta (IOCELIEHUE YUYPEXKICHUN W TPEINpHUSATHH,
KOMaHJUPOBKH) TMPOU3BOJUTCS IO Pa3pEUICHUI0 HEMOCPEACTBEHHOIO PYKOBOAMTENS
Pabornuka. Ilpu HapylieHMn 3TOro mnopsiika BpeMsi OTCYTCTBUS SIBJISIETCSI HESIBKOM Ha
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pabory.

4.5. PaboTHUKAM TPEAOCTABIISIIOTCS €KETOJHbIC OTIYCKA C COXpaHEHUEM MecTa
paboThl U CpeHEro 3apadoTKa.

E>xeronHblii OCHOBHOM OIUTAYMBAEMbIA OTHYCK HpenocTaBisiercss PaboTHukam
NPOJOJKUTENIBHOCTRI0 28 KajeHaapHbeix gHeil. Ilpu sTomM oTmyck [oikeH ObITh
UCIIOJIb30BaH HE TMo3/aHee 12 MecsleB Mociie OKOHYaHHA TOro pabodero rona, 3a
KOTOpBI OH TmpenocTaBisiercs. HepaOouue mnpa3aHUYHBIE [HU, NPUXOJISAIIMECS Ha
Mepuoj, OTHYCKa, B YWCIO KAJICHAAPHBIX JHEW OTIyCKa HE BKIOUYaroTcs. Takxke B
YUCJIO KAJICHJApHBIX JHEH OTIycKa HE BKJIIOYAeTCs I[EepUuoj]]  BPEMEHHOU
HETPYJ0CTIOCOOHOCTH COTPYIHUKA TP HATTMYUUA OOJTLHUYHOTO JIUCTKA.

4.6.1lpaBo Ha WHCMOJB30BAaHME OTITyCKa 3a MEPBbIA Toa pPabOThl BO3HUKAET Y
PaGoTHHMKa MO WCTEYCHHWM IIECTH MECAIEB €T0 HENMPEPHIBHOW pabOTHI B YUPEIKICHUH.
Otnyck 3a BTOpPOW M TOCIHEAYIOIIHE TOJbl padOThl MOKET MPEJOCTABIATHCS B JIHO00E
BpeMs paboyero roja B COOTBETCTBUM C OYEPEAHOCTHIO MPEAOCTABJICHUS €KETOJIHBIX
OIIAYMBAEMBIX OTITYCKOB (Ipa)uKOM OTITYCKOB).

OuepenHOCTh MPENOCTaBICHUS OTIYCKOB (rpaduK OTMYCKOB) YyCTaHABIMBACTCS
PaGoTomareneM ¢ y4eTOM MPOW3BOACTBEHHONM HEOOXOJUMOCTH U  TOXKEIaHUU
PabOTHHUKOB.

He mnosmnee 1 nekabps kaxaoro rojga PaOoTHHUK MOMKEH COOOUIUTH O CBOUX
MOKEJIAHUSIX B OTHOLIEHWU OTIYCKa Ha CIEAYIOIUNA KaJIeHIapHbI TOJ CBOEMY
HEIMOCPEACTBEHHOMY PYKOBOIUTENK WM HANpsMyK B OTIEI KaApOB, ONPEAEIIHB
MeCSIll M TMPOAOKUTEIBHOCTh KaXKJIOM YacTW OTIIyCKa, Jisi COCTaBJEHUS rpaduka
OTITYCKOB.

4.7. Ilo cormamenuro Mexay PabGorHukom wu  PaboTomareneM — eKeroHbIN
OIUIAYMBAEMBIM OTIYCK MOKET ObITh pasnesieH Ha yacTu. [Ipu 3ToM XOTs OBl OJlHA U3
JacTel 3TOro OTIyCKa JO0JDKHA OBITh HEe MeHee 14 KaleHTapHBIX JTHEH.

OTt3b1B PaboTHHMKA M3 OTIMyCKa JOITyCKAETCS TOJBKO C €ro COTJIacHs M IO MPHUKazy
pyKOBOACTBa yupexzaeHus. Heucnosib3oBaHHass B CBA3M C OTUM YacThb OTIyCKa
J0JKHA OBITH TPEOCTaBlIeHa 1O BeIOOpY PaGoTHuMKa B ymoOHOe Uisi HETro BpeMs
B TEUCHHE TEKyIIero paboyero roja WM MPUCOEIWHEHA K OTIYCKY 3a CIICTYFOIIHMA
pabouuii ro.

[Ipu yBombHeHMH PaOOTHWKY BBIIUIAYMBACTCS JICHEXHAs KOMIICHCAIMS 34
HEUCIOIb30BaHHBIM OTMYCK, WIM 1O  €ro  IUCbMEHHOMY  3asBJICHUIO
HEUCIOJIb30BAHHBIM OTMYCK MOXET OBITh MPEAOCTABIICH C MOCIECAYIOIMIUM YBOJILHEHUEM.

49. Ilo cemeillHBIM OOCTOSITEILCTBAM M JAPYTMM  YBAXUTEIBHBIM IPUYMHAM
PaboTHHKY 1O €ro NUChbMEHHOMY 3asBJICHUI0 MOXET ObITh MPENOCTaBJICH OTIIYCK 0e3
COXpAHEHHUsI 3apIUIaThl, MPOJOJLKUTEIBHOCTh KOTOPOTO OMPEAENSIETCS MO COIVIAIICHHUIO
Mexnay PaborHukom u Paboromarenem.

4.10. PabGoTHukH, ycrentHo oOydJaroniecs: B By3axX, UMEIOMIUX TOCYIaPCTBEHHYIO
aKKpeIUTAIMIO, TI0 3a0YHOM WM BedepHed ¢opMaMm 0OydeHHs, WMEIOT MpaBO Ha
JIOTIOTHUTENIbHBIE OTIyCKAa C COXpPaHEHHEM CpEJHEro 3apaboTKa B COOTBETCTBUH C
TpynoBeim kogekcoM PO.



5. Iloompennsi 3a ycnexu B padorte

5.1. 3a BbICOKOIpPO(ECCHOHATBHOE BBINOJIHEHUE TPYAOBBIX OOS3aHHOCTEH,
MOBBIIICHUE MPOU3BOAUTEILHOCTH TPyAd, MPOAOKUTEIbHYI0 U Oe3yNpeuHyro paldoTy
U JIpyrue yCIeXd B TPyAE MPUMEHSIOTCS CIENYIOIUe Mepbl NOoolpeHus PaboTHUKOB
YUPEXKICHUS:

— BBIILIATA JICHEKHOI'0 BO3HATPAXK/ICHUS B BUJI€ IPEMUN;

— HarpaX<J1IeH1e UEHHBIM ITOJAPKOM.

6. OTBETCTBEHHOCTD 32 HApYLIEeHHE TPYA0BOM TN CUMILINHBI

6.1. 3a HapylleHHEe TpPYJOBOW JUCHMUIUIMHBI aJIMUHUCTpALMsl [PUMEHSET
CIIEIyIOUIME UCUUIIIIMHAPHBIE B3bICKAHUS:

— 3aMEYaHMUe;

— BBITOBOP;

— YBOJIbHEHHE.

6.2. JIo HamoXXeHHsI B3bICKAHUSI OT HAPYLIUTENs TPYIOBON AUCHUIUIMHBI JAOJKHBI
ObITh 3aTpeOOBaHbl MHUCbMEHHBIE 00BsACHEHUs. B ciywdae orkasa PaGoTHuka nate
yKa3aHHOE OOBSICHEHHE COCTaBIISIETCS COOTBETCTBYOLMM akT. OTka3z PaboTHuka nathb
OOBSICHEHHSI HE MOXKET CIYXHUTh MPEMSITCTBUEM JIJIsl IPUMEHEHHUS B3bICKAHUSI.

6.3. 3a KaxJ0€ HapyIlIeHUE TPYIOBONU AUCLUUIUIMHBI MOXKET ObITh HAJIO0XKEHO TOJIBKO
OJIHO JHCUHUIIMHApHOE B3bICKaHWe. [Ipy HalOXEHWM JUCHUILIMHAPHOIO B3BICKAHUS
JOJDKHBI  YYUTBIBATBCSl  TSDKECTh COBEPUIEHHOIO IPOCTYIKA, OOCTOSTENbCTBA, IPHU
KOTOPBIX OH COBEpILEH, MPEAIIECTBYOIMas paboTa U oBeieHne pabOTHHUKA.

6.4. Ilpuka3 O NPUMEHEHUU JUCUUIUIMHAPHOIO B3bICKAHHUA C YKa3aHHEM
MOTHBOB €ro MpHUMEHEHUs o0bsaBIseTcs (cooOmaercs) PaboTHuky, moaBeprHyTOMY
B3bICKAHMIO, O]l PACIHCKYy B TPEXJHEBHBIA CpPOK (HE CUUTasi BPEMEHU OTCYTCTBHS
Pabotnuka). JucuuniuHapHOe B3bICKAaHHE MPUMEHSETCS HE IO3JIHEEe OJHOI0 MecAla
CO OHS OOHapy>KeHHs MpPOCTyNKa (3a MCKIIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX
TPYIOBBIM  3aKOHOJATEIbCTBOM), HE cuuTas BpeMeHu Oone3Hn  PaboTHuka,
npeObIBaHUsl €ro B OTIYCKE, a TaKKe BPEMEHH, HEOOXOJMMOIO Ha YYeT MHEHUS
IPEJCTaBUTEIBHOIO OpraHa PaboTHUKOB.

6.5. Eciim B TedeHHMe roja co JHA NPUMEHEHUs IUCLUUIUIMHAPHOIO B3bICKAHUS
PaGotHuk He OyneT MOABEPrHYT HOBOMY JUCHMIIMHAPHOMY B3BICKAHHIO, TO OH
CUMTAETCA HE MMEIOUIUM JHCLHMILUIMHAPHOTO B3bICKAHUS.

JIMCIMIUIMHAPHOE B3BICKAHUE O WCTEYEHMs rojla CO JHS €ro MPUMEHEHHUS MOXKET
ObITh  CHSATO  AAMHHHUCTpAlMEd 1O CBOCH  WHUIMATHBE, IO  XOJATalCTBY
HEMOCPEJCTBEHHOI0 PYKOBOAMTENS WM TPYJIOBOIO KOJIJIEKTHBA, €CJIM IOJBEPIHYTHIN
AUCUUTUTMHAPHOMY B3BICKAHHIO HE COBEPIIMI HOBOTO MPOCTYIIKA M MPOSBUI ceOsl Kak
100pPOCOBECTHBIN PaOOTHUK.

7. UHbIe BONPOCHI PeryJIMpOBaHMUs TPYAOBBIX OTHOILICHUH

7.1. PaboTHMK uMeeT I[MpaBO JKaJIOBATBCA HaA JOIYIICHHBIC, II0O €TI0 MHCHHIO,
7



HapyIIEHUsI TPYIOBOTO 3aKOHOAATEIhCTBA M HACTOSMMX [IpaBui HemocpencTBEHHOMY
PYKOBOAMTENIO W  PYKOBOJCTBY yupekJeHHs. PaOOTHMK BIpaBe NpPEICTaBIATH
NUCHbMEHHBIE TMPENJIOKEHHUs] MO0  YIYYIICHHWI0O OpraHM3alid TpyAa W TO JPYTUM
BOMPOCAM, PEryJIHpyeMbIM HacTOsIIuMu [IpaBunamu.

7.2. PabOTHUKM y4YpexJeHUs JOJDKHBI TMPU BBIMOJHEHUH CBOMX TPYIOBBIX
o0s13aHHOCTEN HOCUTH OucHYIO oaexay. [1o maTHuIaM omyckaeTcst cBoOoHas Gpopma
OJICHKIbI.

7.3. Tlepen Tem kak MOKMHYTH pabodee MECTO B KOHIE pabodero mHs, paOOTHHK
JOJKEH 3aKpBITh OKHA U IBEPU CBOETO KaOMHETA U BBHIKJIIOYUTH CBET.

7.4. 3anpelaercsi:

— YHOCUTb C MecTa paboThl MMYIIECTBO, MPEAMEThl WJIM MaTepualbl,
NpUHAJIeKAIIME OpraHu3aIy, 0€3 MOIy4YeHUsI Ha TO COOTBETCTBYIOIIETO Pa3peICHHS;

— KypuThb B MeCTax, TIJI€ B COOTBETCTBUM C TpeOOBaHUSIMH TEXHUKH
0€301MacHOCTH M TPOU3BOACTBEHHON CAHUTAPUHU YCTAHOBJICH TaKOH 3ampeT;

— FOTOBMTH MUIILY B Ipejaenax opuca;

— MPUHOCUTH C COOON WM YMOTPEONATh ATKOTONbHBIC HAMUTKU, TMPUXOINTH B
OpPraHM3AIMI0 WM HAXOAUTHCSA B HEH B COCTOSHUU aJIKOTOJILHOTO, HAPKOTHUECKOTO WIIH
TOKCHUYECKOTO OIbSHEHUS.

8.8. PaOOTHMKHM, HE3aBUCUMO OT JOJIKHOCTHOTO TOJIOKEHUS, 00sI3aHbI MPOSBISATH
BEXJIMBOCTb, YBa)XXEHUE, TEPIHUMOCTh KaK B OTHOIICHHUSIX MEXIy COOOH, Tak U Mpu
OTHOILIEHUSX C KIMEHTAaMH U IMOCETUTEISMHU.

8.9. C [IlpaBwiaMu BHYTPEHHEro TPYJIOBOI'O paclopsiika JIOJDKHBI — OBITh
O3HaKOMJICHBI Bce PabOOTHUKHM yupe)k/ieHus, BKJI0Uasi BHOBb MPUHUMAEeMbIX Ha paloTy.
Bce paboTHHKHM yupexIeHMs, HE3aBUCHUMO OT JIOJDKHOCTHOTO IOJIOKEHHUS, OOs3aHbl B
CBO€i1 MOBCEIHEBHOM padoTe coOmoaaTe Hacrtosiue [IpaBuia.



JIncer o3HaKOMJICHUSA
¢ MpaBMJIaMHU BHYTPEHHEro TPYAOBOr0 pacnopsiika B
qYy AIIO «llenTp 00pa3oBaTe/IbHBIX IPOCKTOB)

Ne n/m D.N.0. JloxkHOCTH IMoanucek




